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WELCOME TO THE
ADTA CE CENTER & CE TRACKER

The ADTA is excited to present these new platforms that will allow our community
to take advantage of continuing education opportunities. This guide contains
step by step instructions outlining basic operations of the new platforms.

We encourage users to review this guide and to keep it handy for
reference. Additional questions can be directed to our CE manager at
ce@adta.org or the ADTA office at info@adta.org.



mailto:ce@adta.org
mailto:info@adta.org

The CE Centeris a Learning
Management System. This is the
platform ADTA has implemented to
house its On-Demand content and
provide contfinuing education
opportunities. You do not need to be a
member of the ADTA to access the
content within the platform (though
ADTA members do benefit from lower
registration fees.)

Please note: The CE Center works in
conjunction with an existing ADTA
account. For first time CE Center users,
once you purchase a webinar or
package, you have a profile added to
the system. The CE Center login
information is the same information for
your ADTA account. If you have
previously used the CE Center and are
purchasing or accessing new content,
you simply need to enter the CE
Center directly to do so.

—
WHAT IS THE
CE CENTER?

HOME COURSE LIST TRACK YOUR CE MY ACCOUNT

.l

icanDance T "i'

Welcome to the ADTA CE CENTER!

The ADTA is pleased to provide top quality webinar programming designed to help you earn continuing
education credits, increase your knowledge of the Dance/Movement Therapy field, and support your overall

professional development.

‘IPIease Note: If you see the word LOGIN in the upper right-hand corner, you are not in your personalized account.
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OW DO | ACCESS T E\
CE CENTER?

You can also access this page
from the quick links generated No3FN ~MERICAN DANCE

T™ E_ RAPY ASSOC AT |ON Home About Membership DMTCB Education Get Involved Events Marian Chace Foul

on the right-hand side of any S DT

Therapist

ADTA website page (see arrow). i souc [ s

American Journal of Dance
Therapy

CE Center
Home  About Membership  DMTCB Education  Get Involved Events  Marian Chace Foundation

Research

k Link psychotherapeutic uEZse®
Quick Links

jve arts the

ADTA 56 Registration Form

Address Unjust Policing

, R
| Read More |

—_—

Find a DMT

Donate Now

108 BOARD.

G o o Users can access the CE Center directly from the homepage of
the ADTA website.

Track Your CE

Upcoming Events

ver the Next Step in Your Career

e Place your mouse on the Education tab in the fop menu and a drop-
il S down menu will appear. Click on the wording CE Center (see arrow).



https://www.adta.org/

Ameri

Our Courses @

LIVE EVENT
CERTIFICATES (For

received them)

You can always confirm you are in your account by looking at the

Members who have not

Bonus On-Demand

Conference Content (CEs

unavailable)

ADTA 5 - VIRTUAL CONFERENCE
BONUS
ON-DEMAND
PLENARY EVENT

2020 Virtual Annual
Conference - Member
Bonus LMS Package
(NOTE: PLEASE
DISREGARD ANY
BIAGE TO PAY.

2020 Virtual Annual
Conference - Plenary
Events (Recorded Live -
CEs Available)

upper right-hand corner for the “MY ACCOUNT"” wording.

—

HOW DO | KNOW | HAVE
SUCCESSFULLY LOGGED INTO MY

N >
can DL\’,/erapy Association

ACCOUNT?

Once you have navigated info
the CE Center, you should see in
the upper right-hand corner of
your screen the wording

"MY ACCOUNT".

If you see the word LOGIN in the
upper right-hand corner, you are
not in your personalized account.
The screen you are seeing is the
public CE page. Click on this
wording and you will now be in
your account,




COURSE CATALOG ¢

2021 Ally, Supporter,
Collaborator, Co-
conspirator in Clinical
Practice Webinar (On-
Demand)

ALLY, SUPPORTER,
COLLABORATOR,
CO-CONSPIRATOR
n Clinical Practice

with Meiody Gomba,
MA 0C.DMT
< \o <

ON-DEMAND

1.0 ADTA, NBCC, NY LCAT CEs

HOME COURSE LIST TRACK YOUR CE

|CE Center users having any difficulty can always reach out to the ADTA office atinfo@adta.org. |

rALOG)

2021 WEBINAR: Moving:
Cultural Bias in the
Movement Repertoire of
Dance/Movement
Therapists - PART TWO
(On-Demand)

MOVING:
Cultural Blas in the

Dance/Movement Therapists
An exg

With Ebony Nichols, MA
R-OMT, CAT-LS

PART Il /ON DEMAND WEBINAR

LOCESADIA,

2021 WEBINAR: Moving:

Cultural Bias in the
Movement Repertoire of
Dance/Movement
Therapists - PART ONE
(On-Demand)

MOVING:
Cultu

PART | /ON DEMAND WEBINAR

MCLCAL

re of
Danc herapists

with € hols, MA

R-OMT, »

MY ACCOUNT ¥

2021 WEBINAR: Single-
Session Dance Therapy
and Schizophrenia:
Theory, Practice, and
Research On-Demand

SINGLE-SESSION
DANCE THERAPY
AND SCHIZOPHRENIA:

eory, Pra ana
Research
with Jocelyn Bond }
Ph.D. BC-OMT, LA “
<

ON-DEMAND

1.5 ADTA, NBCC, NY LCAT CEs

NS
WHERE DO | FIND MY

PURCHASE?

Users can access their
purchases two different ways
within their profile.

All purchases will be listed
beneath the "Course
Catalog" heading if you scroll
down on your home page
(see arrow).

Each individual box represents a
package or single course you
have purchased or registered for.
Users must first access their
content from the Course Catalog
list.



Once a user has clicked
on an individual course
“DETAILS” button, their
course is then added to
their personal course

page.

To access this page, click
the “My Account”
wording in the top right-
hand menu (see arrow).
A drop-down will appear
with the “MY COURSES”
displayed in the opftions.
Clicking on that wording
will direct the user to their
personal page of
purchased courses (see
My Course Catalog
screenshot ).

Mastering Vulnerability
Movement Qualities of
Pre Efforts and Efforts in
Dance/Movement
Thecapy

T ML Cartflet AV Aoy &

VIEW COURSE

A Healing Pathway is a
Creative Process: DMT
With Child Survivors of
Torture, War and
Viclence

Prammer Amger Gray PO NP

Evidence-Iinformed
Practice in

Dance/Movement

Therapy: What Does 1t
Mean and How Can We
Do n?

Freserner Kom Dungry Gras D

A2Ta

Body Image, Eating

Disorders, and Women in

Midlife: How Are We
Doing? A
Dance/Movement
Therapy Perspective

m COURSE LIST TRACK YOUR CE

|CE Center users having any difficulty can always reach out to the ADT]

WHERE ELSE CAN | FIN
PURCHASE?

MY ACCOUNT o

Dialectical Behavior
Therapy Skills

Broken Body, Broken
World: DMT and the
Restorative Process for
Refugees and Survivors

VIEW COURSE

Business 107: Exploring
Private Practice

2021 WEBINAR: Moving:

Cultural Bias in the
Movement Repertoire of
Dance/Movement
Therapists - PART TWO
(On-Demand)

MOVING:

PART 11 /ON DEMAND WEBINAR

an
with Ebony Nichols. MA
ROMT, CAT-LP

1.0 CEs ADTA NBCC, NY LCAT

2021 WEBINAR: Moving:
Cultural Bias in the
Movement Repertoire of
Dance/Movement
Therapists - PART ONE
(On-Demand)

MOVING:

PART | /ON DEMAND WEBINAR

[y apists
wit MA
RO

1.0 CEs ADTA, NBCC, NY LCAT

PROFILE

LOGOUT

COURSE CATALOG (scroLL DOWN TO SEE THE ENTIRE CATALOG)

2021 WEBINAR: Single-
Session Dance Therapy
and Schizophrenia:
Theory, Practice, and
Research On-Demand

SINGLE-SESSION
DANCE THERAPY
AND SCHIZOPHRENIA:

e ;?E

ON-DEMAND

1.5 ADTA, NBCC, NY LCAT CEs

D MY

MY COURSES
MY CERTIFICATES




SINGLE COURSES VS. PACKAGE

CONTENT

Users purchases packages or single courses within the CE Center.

A PACKAGE contains
multiple courses to which @
user has access.

The description will explicitly
state that it is a “package.”

Once the user clicks the
details button (see arrow),
they will be directed to a
menu of course ftitles.

2020 Virtual Annual
Conference - On Demand
Package (Live Plenary
Events Recorded, Bonus
All Conference Events
(CEs Unavailable)

On-Demand
Conference

Catalog
(CEs Available)
ADTA

ADTASS

‘ DETAILS

A SINGLE COURSE is one
webinar to which a user has
aCcCess.

It will list the individual title.

Once the user clicks the
details button (see arrow),
they will be brought directly
into that course's webinar
content.

2021 WEBINAR: The
HeART of Adaptability:
Polyvagal Informed
Practice for Mental
Health Clinicians

THE HEART OF

ADAPTABILITY:

Polyvagal Informed Practice
tal Health Clinicians

for Men
by Amber E. Gray. Ph.D,
BC-OMT, LPCC. MA & MPH )
»
<
@ d =

& W
ON-DEMAND WEBINAR

1.5 CEs ADTA, NBCC, LCAT

4




ACCESSING MY
PACKAGE CONTENT?

Users who purchased a package: Click on the details button
of the package to be directed to a page with

« Package name displayed at the top (see arrow 1)

 Clickable list of all individual course titles available
too view (see arrow 2)

Clicking on a title will display each individual course’s content
including (see arrow 3):

1.) Description of the course

2.) Learning Objectives

3.) Bio/Headshot of the presenter
4.) Continuing Education Credit
5.) Webinar Content Box

al A Phference - On Demand
Package (Live Plena

s Recorded
Bonus All Conference
Unavailable)

OMT INTERVENTIONS FOR INCREASING CROSS-CLLTURAL ADAPTION FOR CHINESE STUDENTS IN HIGHER EDUCATION
HUR WAY INTO FUNDING: GRANT WRITING WORKEHOS FOR DANCEMOVEMENT THERASIETS

THE ORXING OF OMT- QUESTIONING THE WESTERN PRESENTATION: A REFLECTIVE ISCUBSION FOR RECENT QRADUATES

THE PATHE TO BURLDING RELATIONSHIPS: THE INDIVIDUALS APPROACH. DMT FOR YOUNG ADULTS WITH COMPLEX DRASILITIES

SICULTURALIZM IN DANCE MOVEMENT THERAPY. INSIGHTS FROM THE EMBOOIED CLLTURAL NARRATIVES OF JAPANESE-AMERICAN EDUCATORS

HOLDING COMMON QROUND: AN AMERICAN-VIETNAMESE CULTURAL EXCHANOE

ITERVENTIONS FOR TRAUMA £ ATTACHMENT: COMPLEMENTARY PRINCIPLES OF DMT & SENSORMOTOR PEYCHOTHERARY

A NEW PHRASE FOR VIOLENCE UNDERSTANDING DOMESTIC VIOLENCE AND CULTURALLY RELEVANT INTERVENTIONT I DANCE MOVEMENT THERAPY

CROSS CULTURAL DUALOOUES: EXPERIENCES TEACHING AND LEADING EXPRESEIVE ARTS THERAPY IN CHINA

Description of the Prezentsban

Course Details




ACCESSING MY SINGLE
COURSE CONTENT?

Users who purchased a single course: Click on the
details button of the single course to be directed
to a page with

Course name displayed at the top (see arrow 1)

Clicking on a ftitle will display each individual
course’s content including (see arrow 2):

1.) Description of the course

2.) Learning Objectives

3.) Bio/Headshot of the presenter
4.) Continuing Education Credit
5.) Webinar Content Box

s “"w
2021 WEBINAR: Moving: Cultural Bias in the Movement Repertoire of Dance/Movement Therapists - PART TWO (On- \
Demand)

With cansideration toward action steps, Part Two will explone cutturally sensitive interventions and movement ohsermations for development

toward 2 mone inclusive and eguitable fisld.

Le=arning Objectives:
1. Ta discuss Dance/Movament Therapy Movement Framewarks from a non-Eurcoetric viewpoint.
2. Ta identify culturally affirming imbervemtions that will contribute 1o a more inclusive and equitable profession.
4. To explore Dances of the African Diaspora as an act of resistance and empowermment.

Continuing Education Gredit - 1.0 ADTA CE, 1.0 NBCC CE, 1.0 WY LCAT

Presenter Bio:

Ebony T. Nichaols M_A, R-DMT, CAT-LP is 2 somatic mental health and wellness practitioner, registered d movement psychotherapist, and
Creative Arts Therapist (LP). She completed her Bachelor of dsts at The Callege of New Rochells n psychology and master's degres in Clinical
Mental Health Counseling with a specialization in Dance'Movemeant Therapy at Lasley University. Ebony has been the proprietor of Locks of
MNu Matural Hair Spa since 2004, Lhilizing their missicn of Healing the Comemunity Follicks by Fallicle,” her primary focus was to creats 2
therapeutic emimnment within the African American community; this was her penesis for connecting antistic/cubtural aesthetic expression
self-care and psychology. Trained in baliet and modem dance, Ehony found her love for the freedom of mowement in the NYC house dance:
community. In 2008, she co-founded Afrs Moesaic Scul Dance Collective, using social dance and music as a tool for emotional healing and

Expression.

Ebony has experience in partial hospitaization/inpatient psychiatry and mental heatth care facilities, working with psychotic and behaviora
health concems, and with mdividuals who are developmentally diverse and experience physical, emotional, and sensary challenges. She has
alsg worked with a non-profit organization in partnership with Mew Yark City public schools to develop social-emotional resiliency from an ant-

oppressive strength-based lens and has provided senvices internationally while explaring the dynamics of underrepresemted communities.

Ebony has co-presemted her rese=arch, Moving Blind Spots: Culbural Bias in the Mowement Repertoire of Danos! Movemen: Therapists at the

Amesican Dance Therapy Association's [ADTA) &anual Conference (201 B} and co-facilitated the Amesican Danos Therapy Association's 2019
Plenary, Hararing Multiplicity: An Embrdied Keynote Experience. Ebony is the Multicuttural ard Diversity Committes Chair-Elect forthe ADTA
and was awanded the honor of “Leader of Tomeorrow” by the onganization. Her reseanch is rooted in cultural/race idertity and trauma-infonmed

cans, with plans to complete her PhDL in Counseling Psycholagry.

Mening: Cultural Bias in the Movernent Repertaire of Dance/Movemznt Therapists &
- PART TWO

Courze Detzils

= Table of Contents

Mowing: Cultural Bias in the Movemnent Repertaire of Dance/Movement Therapists
- FART TWO EVALUATICH

Moning: Cultural Sias in the Movernent Repertaire of Dance/Movement Therapists
- FART TWOD JQuiz




Users can watch their webinar and access their
evaluation and quiz at the bottom of each course
page. The WEBINAR CONTENT BOX contains all CE
requirements to be submitted for each course (see
arrow 1).

Please Note: Live presentations require an evaluation to
receive your CE certificate. On-Demand presentations
require users to take a quiz and complete an
evaluation to receive your CE cerfificate.

Users can click on each ftitle in the webinar content box
to access that portion of their requirements.

As you complete each portion, a check mark will be
listed to the right of the corresponding requirement to
signify that you have completed this requirement (see
arrow 2). If you do not see an arrow, that indicates you
have not completed that requirement.

If you see a lock icon, that indicates you do not have
access to that portion yet and must complete another
requirement first o gain access.

—
HOW DO | WATCH
WEBINAR?

i !

Dr. Amber Elizabeth Lynn Gray, Ph.D, BC-DMT, LPCC, MA & MPH, is the Executive Director of Restorative Resources LLC, The Kint Institute, and
her own planetary rights non-profit, Trauma Resources International. She is an award winning dance/movement therapist, a human rights
psychotherapist, and an authorized Continuum teacher. Amber has worked for 24 years with people who have survived human rights abuses,

re. She originated Restorative Movement Psychotherapy, a framework for dance, movement, mindfulness and creative arts

refugees and survivors of torture, and Polyvagal-informed Dance/Movement and Somatic Therapies for trauma, based on a

ion into Polyvagal Theory. Amber provides training and consultation nationally and internationally on restorative treatment for
elational, social, collective and ancestral trauma. Her expertise is the integration of creative arts and body-based psychotherapy
am”, multi-cultural, clinical, psychotherapeutic and healing practices, often in low resource contexts. She is a regular conference
note speaker, and has authored many peer-reviewed publications on movement therapies and trauma. She regularly leads

Y wild-zeness” retreats for survivors of trauma

WEBINAR CONTENT

ourse Details

he HeART of Adaptability Webinar
Table of Contents

The HeART of Adaptability: Polyvagal Informed Practice for Mental Health &
Clinicians - Quiz

Favorites

The HeART of Adaptability: Polyvagal Informed Practice for Mental Health Y e
Clinicians - Evaluation

If all three requirements have a lock icon, that means you
do not have access to that course content.

Please reach out to the ADTA office at info@adifa.org for
further assistance if you have purchased a package/course
and cannot access that information.
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Practice for Menta.I Healtﬁ Clini‘ciar;s

Originally Aired Feb 25, 2021 08:00 PM Eastern Time (US and Canada)

The HeART of Adaptability:
Polyvagal-Informed Practice
for Mental Health Clinicians

© Dr. Amber Elizabeth Lynn Gray, Ph.D, BC-DMT, LPC /
B C: The Kint Institute

Presented by the American Dance Therapy Association
e February 25, 2021

B & Youlube [3

TN

AT ACCESSIBILITY IS AVAILABLE

IN THE CE CENTER?

NEXT: THE HEART OF ADAPTABILITY: POLYVAGAL
PRACTICE FOR MENTAL HEALTH CLINICIANS -

The HeART of Adaptability:
Polyvagal-Informed Practice
for Mental Health Clinicians

© Dr. Amber Elizabeth Lynn Gray, Ph.D, BC-DMT, LPCC, MPH

Restorative Resources, LLC; The Kint Institute

Drocontad b ho Asaord 8 Nancg Thaoran A Qriatinna
will be on mute for the entire webinar to minimize
background noise. No attendees will be on ~amera "
D e |Subtities/closed captions (c)

Il ) 042/1:3429

@ & Youlube [2

Webinars are added to the CE Center in 2 ways:

1.) Uploaded to website platform directly (Up to 1 G limit)
2.) Uploaded to the ADTA YouTube and then embedded
into the CE Center course pages.

All CE Center videos provide
Closed Captioning for users
through the ADTA YouTube
channel. Users can access this
feature by clicking the CC
button at the bottom of the
video viewer (see arrow).

If your course was directly
uploaded to the platform,
instructions will be provided on
the page as to how to access
the YouTube version.



/N
WHERE DO | FIND MY
CE CERTIFICATE?

Once users have completed all of the
requirements for a course, the system will
generate a certificate as proof of your CE
hours earned. This certificate will be
emailed to the email address each user
has listed within their CE Center account. Certificates

Keynote Presentation - THE SHIFT: Journey Observations, Insights, and Reflections Download 12/10/2020

Please note: Users should check their
spam/junk folders for this email and make
the ADTA account a “safe sender”.

You can also access this certificate in the @ psocation@ |
"MY CERTIFICATES" page (see arrow 1).
Click on the of the "MY ACCOUNT"
wording in the upper right-hand side of
your screen. “My Certificates” will appear
in the drop-down and users will see all
certificates available for download on
that page (see arrow 2).

Please Note: If you do not see your certificate right away, do not panic.
Please allow 24-48 hours for your certificate to generate within the
system. If your certificate has not generated within a week's time,
please contact the office at info@adta.org



mailto:info@adta.org

N
HOW DO | ACCESS
CE TRACKER?

Completed CE hours will generate in each user's CE Tracker. The CE Tracker is a virtual folder to hold and organize
all CE credit hours (both CE Center and manually entered credit). You can access your tracker in 2 ways:

From the Quick links menu on the

From your CE Center profile right-hand side of ADTA website

HOME COURSE LIST TRACK YOUR CE ADMIN DASHBOARD

Home About Membership DMTCB Education Get Involved Events Marian Chace Foundation

Quick Links

ADTA 56 Registration Form

Address Unjust Policing

Find a DMT

Donate Now

J0B BOARD

Welcome to the ADTA CE CENTER!

The ADTA is pleased to provide top quality webinar programming designed to help you earn continuing

New Site FAQs

CE Center Login

education credits, increase your knowledge of the Dance/Movement Therapy field, and support your overall

professional development. Track Your CE

|Please Note: If you see the word LOGIN in the upper right-hand corner, you are not in your personalized account. Upcoming Events

ver the Next Step in Your Career
Thu Oct 14, 2021

The screen you are seeing is the public CE page. Simply click on this wording and you will now be in your

& PYRRRT " T—— " &

-

D00 EbthdNati Lo and




‘

ADTA CE Center hours will automatically generate within the
tracker based on what category they suffice.

For example, if a course provides NBCC, ADTA and LCAT
I_I O W D O | U S E MY credit hours, you will receive that course three (3) times within
your tracker to designate each category of hours. Users can
C E T R A C K E R7 filter different categories in order to view hours for just a single
° category of credit. This feature is on the lower left-hand of

| the screen.

i Users can also add hours earned outside of the ADTA
’ offerings. Simply click on the ADD CREDIT button on the upper
right- hand side of the screen (see arrow 1). Fill out the
| required fields and any other information you wish to keep for
o s ' | these additions. You can upload any certificates received as
proof.

Continuing Education Tracking

Please Note: Certificates received from the CE Center do not
- automatically upload in the CE Tracker. If you wish to add
IIIII . these certificates to your tracker, you must first download
them to your computer and then upload them to the tracker.

Description

If there are any difficulties using the tracker, users Users can export a PDF of their tfracker hours at any time by
can always reach out to the ADTA office clicking on the Export PDF button on the upper right- hand
info@adta.org for assistance. side of the screen (see arrow 2).



mailto:info@adta.org

This pop-up screen will appear for the user to add all
details about the credit. Users are required to list the
following fields within the pop-up:

e Event Name — Title of the Course, program, event, etc.

e Credit Hours — Total number of credit hours received.

e Location — Where the event/session took place (i.e.,
institution, online, etc.)

e Instructor — Who presented the information at the
event/session.

e Date Range - If this was a one-day event, put the same
date in both fields.

e (Category — Please select who offered the credit from
the available list. If the credit does not appear, you can
leave this blank.

e Description — A brief description of the event/session.

—

CAN | ADD CREDIT EARNED

OUTSIDE OF THE ADTA CE CENTER?

Add Education Credit

Event / Session Name *

Event Name

Credit Hours

Instructor

Expiration Date

Date Range *

a start date

Category

Please Note: The Expiration Date field is an optional field. Once users have filled out all required information, they must
save their credit information by pressing the save button in the lower right-hand corner of the pop-up (see arrow).




w THERAPY ASSOCIATION

—

Continuing Education Tracking

DO | KNOW [F MY CREDIT
WAS ADDED PROPERLY?

Once users save their added credit,
they will see it will load to the main
page of their tracker (see arrow 1).

ert tona

= SORT
Filter Credits
Date Range
Event/ Session
APPLY FILTERS
Hours
Category
Added By
Location
Date Rang
Instruct
hoose
a Expiration
T Certificat
Description
b d ds: o
UPLOAD CERTIFICATE
Category
[ (None) Date Range
[J ADTACE Event/ S
[0 NBCC CE
H:
[ NY LCAT CE s
Category

Added By Added By

Hours total: 33
Event / Session total: 25

6/7/2021- 6/7/2021

Keynote Presentation-THE SHIFT: Journey Observations, Insight:
15

ADTA CE

Admin

Online

6/7/2021-6/7/2021

Keynote Presentation-THE SHIFT: Journey Observations, Insight
15

NBCC CE

Admin

s, and Reflections

s, and Reflections

All credit shown in the tracker is
sorted by date, so users may need
to scroll to see added credit.

Users can change how their tfracker
is sorted by selecting the Sort button
on the upper right-hand side of the

screen (see arrow 2).



Users can upload a
certificate/documentation for any
credit hours added to their tfracker.

Each credit addition will have an
Upload Certificate button located
at the bottom of the credit section
(see arrow 1). If there are multiple
pages of documentation to
upload, we recommend combining
into a single file and saving under
the event name to upload.

Users can always download or
replace any certificate they have
uploaded into the fracker (See
arrow 2).

Home About Membership DMTCB Education Get Involved Events Marian Chace Foundation
Date Range 6
Event / Session ey d Reflec
Hours 15
o Category ADTA CE
Added By Admin
Location Online
Date Range
Instructor
B Expiration
To Certificate
Description
Category Date Range
[ (None) Event / Session b and Ref
[J ADTACE Hours
0 NBCC CE . .
; ategory A
[0 NY LCATCE
Added By Admin
Added By Location on
[0 Administrator Instructor
:J Se\f Expiration
Centificate
Description
PLOAD CERTIFICAT
DateR iada;

HOW DO |
UPLOAD DOCUMENTATION
TO MY CREDIT ENTRIES?



Continuing Education Tracking

HOW DO | KNOW

HOW MANY CREDIT HOURS

[sexc | et o j

= SORT

Filter Credits

Date Range
Event/ Session
APPLY FILTERS

Hours
Category
Added By
Location

Date Range
Instructor

K Expit

Certificate
Descri ption

Category

] (None) Date Range

- ADTA CE Event / Session

NBCC CE
L
NY LCAT CE .

Category

Added By Added By

Hours total: 33

Event / Session total: 25

| HAVE EARNED?

The total number of credit hours and
event/sessions will be listed at the top of
the main track page (See arrow ).

Please note:

Hours Total: Refers to the credit hours
that are currently in the tracker. In this
example there are 33 credit hours in this
tracker.

Event/Session Total: Refers to the
number of credit additions made in the
tracker. In this example there are 25
Event/Sessions in this tracker.

NS



ucation Tracking

Users can filter their credit hours by category, date range and how their

credit was added to the tracker. The left-hand side of the main tracker
page allows users to apply a filter, reset filters and sort what is showing on
the main page.

Hours total: 33
Event / Session total: 25

APPLY FILTERS

ney Observations, nsights, and Re

[ (None)

[J ADTACE

[0 NBCC CE
[J NY LCAT CE

Added By

O Administrator
0O Self

To apply a category filter, user should reference
the Category section (see arrow 1 below). Check
which credit category you wish to view credit hours
for and click the apply filter button (See arrow 2).

To apply a date range filter, users should reference
the Date Range section (see arrow 3). Input the
dates you wish to filter for credit hours and click
apply filter (see arrow 2).

To apply a filter of who added the credit, users
should reference the Added By section. There are
two options in this area (see arrow 4):

* Self - refers to any credit the user has manually
added to the tracker.

e Admin - refers to any credit the ADTA

CAN | SEE HOW MANY

CREDITS | HAVE EARNED IN A

PARTICULAR CATEGORY?

Administrator has added to the tracker.

Check which option you wish to view credit hours
for and click the “Apply Filter” button (See arrow 2).

To reset your filters and return to the full list of credit
select the “Reset Filter” butfton (see arrow 5).



Currently users can only edit any
credit they added to their tracker.
Clicking the Edit button will bring
up the pop-up window noted
previously (see arrow).

Deleting credit additions from your
tracker can only be done through
the ADTA office.

Users can reach out to the ADTA if
credit has been added incorrectly
or there are any questions

regarding credit at info@adta.com.

Bk

Date Range
Event / Session
Hours
Category
Added By
Location
Instructor
Expiration

Certificate

Description

Date Range
Event/ Session
Hours
Category
Added By
Location
Instructor
Expiration

Certificate

Description

N

CAN | EDIT/DELETE CE CREDIT

FROM MY TRACKER<

Home About Membership DMTCB  Education

12/16/2020 - 12/16/2020

Keynote Presentation - THE SHIFT: Journey Observations, Insights, and Reflections

12/16/2020 - 12/16/2020

Keynote Presentation - THE SHIFT: Joumey Observations, Insights, and Reflections

ADTA CE

Self

Get Involved

Events

Marian Chace Foundation
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