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Committee on Approval

ANNUAL REPORT FOR PROGRAMS APPROVED BY ADTA

CURRENT STANDARDS & NEW STANDARDS

Program Director
Program Name

Program Address

City, State, Zip
Dear __________,
The Committee on Approval would like to thank you in advance for your timely and thorough completion of the Annual Report for programs approved by the ADTA.  We appreciate your dedication to ensuring the quality of dance/movement therapy training in our field. The report is due at the ADTA National Office by February 28, 2020.
A.  Narrative Report on changes: 
In narrative form, please update the Committee regarding any changes in the DMT program, or the institution/department in which it is housed, over the past year (January 1, 2019 -December 31, 2019).  Describe how, if at all, these changes have affected the structure and/or content of your program. Clarify the nature and rationale for any changes, as these will be evaluated by the Committee on Approval in relationship to the Standards for Master's Programs and your last self-study. Please use the following criteria, in this order, as guidelines for your narrative report on compliance with current standards.
    1.  Changes in educational content (competencies, core content, objectives and philosophy).  Include 
syllabi of any new courses.
    2.  Fieldwork, Internship and Supervision

    3.  Faculty (include C.V. of any new faculty)

    4.  Administration

    5.  Admissions

    6.  Evaluative Procedures

    7.  Student Advisement

    8.  Job Development

B.  Demographic Data:

1. Title of your degree

2. Program title

3. Number of graduates during the period January 1, 2019 - December 31, 2019.  Also list:

a) The number of students entering the program during this period

b) The number of those who left the program before completing the degree during this period.  
4. Because a letter confirming the program's approval status is sent to the Dean or Provost of each school, please also provide the name, title and address of this individual in your institution.

C. Progress & Plans towards compliance with New ADTA Standards for Education & Clinical Training
Please see the overview below for the program report on transitioning to new standards. Your program will be receiving an email with all of the accompanying matrices to be filled out. If you do not receive these forms via email, please contact the Chair of the Committee on Approval at approval@adta.org.
Submitting your Report:

The Committee on Approval invites you to upload your annual report directly to a specific Dropbox maintained by the ADTA.  Prior to the deadline for submission of the report, you will receive a link to the Dropbox folder to which you can upload all of the documents required herein.  You will have access to this Dropbox for a limited amount of time. Once the complete Annual Report and accompanying documentation have been uploaded to the Dropbox, your program will no longer have access to the Dropbox without a written request. 

In the case that the program does not have the capability to upload documents to a Dropbox, programs can submit the required documents on one (1) flash-drive to the ADTA office, wherein the files will be uploaded to a Dropbox and shared with the committee members.
The annual maintenance fee of $300 must accompany your report. Payment can be made by mailing a check made out to the American Dance Therapy Association to the ADTA office, or by calling and paying with a credit card. An invoice is enclosed with this letter.  If you require a receipt, the ADTA office can provide one.

Thank you for this information and your participation in the Approval process. We will be responding to your report by May 30, 2020.

Sincerely,
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Danielle Fitzpatrick, MA BC-DMT
Chair, Committee on Approval

American Dance Therapy Association
ADTA Committee on Approval

ANNUAL REPORT Guidelines for Approved Programs

C. Progress & Plans towards compliance with 
New ADTA Standards for Education & Clinical Training
PROGRAM:






YEAR:

Narrative Report
Please review the requirements as outlined on the expectation overview (below) for suggestions on reporting about your long-term planning.

Input Based Standards: 
In narrative form, please report on progress and plans towards coming into compliance with Section I-A of the new ADTA Standards for Education & Clinical Training. 
1. This past year’s activities:
What input-based standards (categories) did you address this reporting period?
2. Planned activities:
What input-based standards (categories) will you address next reporting period? 
Briefly address what steps you are planning to use for implementation? 

Outcome Based Standards: 

In narrative form, please report on progress and plans towards coming into compliance with Section II of the new ADTA Standards for Education & Clinical Training.
1. This past year’s activities:
What outcome-based standards (categories) did you address this reporting period?
(Year 3- Programs were recommended to focus on the broad curriculum content area of Theory, in particular.)

2. Planned activities:


What output-based standards (categories) will you address next reporting period?
Briefly address what steps are you planning to use for implementation?

Accompanying forms
Each program will receive an email with the following digital forms attached to the email: Standards Worksheet, Faculty Workload Matrix, and Input-Based Matrix. If you do not receive the forms via email, please contact the Chair of the Committee on Approval at approval@adta.org.

1. Standards Worksheet:

Please indicate if the competency has been: Met (M), Not Met (NM), or Not Yet Addressed (NYA)
· At this point in time, the Standards Worksheet submitted with the annual reports functions 

on an honor system, allowing each program to determine foci and pacing. 
· However, when you indicate that a competency area is met, please also submit the corresponding supporting document(s). (see expectations overview)
· The form and the supportive documents are used for regulatory evidence.
2. Faculty Workload Matrix:

Use the matrix to indicate compliance with the faculty standard. Please submit the form with each annual report.

· The Faculty Workload Matrix will be expected with all Self-Studies going forward as a standardized way of reporting on faculty and as a measure ensuring the standards are met.

3. Course Sequence Map (Plan of study):
Submit the graphic representation of your program’s existing plan of study with each annual report.

Be sure to include the following at minimum:

· name of course, number of credits, which semester/term it is taught, what year student

· indicate if it is a year one course, year two or year three (if applicable)
· if applicable, include low residency and/or certificate courses and the corresponding sequence of study

The visual map will assist the committee with the review process, providing a clear picture of where the work is focused, and the full context for the implementation plan.
4. Input Based Matrix:
Please submit the input-based matrix with each annual report, until all standards in Section I-A of the ADTA Standards for Education & Clinical Training have been met.
Expectations Overview
Expectations regarding annual reporting on Input Based and Output Based standards:
Use this information for long-range planning and as a checklist for submissions. The Committee on Approval recommends the following workload and pacing per year until compliance is met.
· Address select elements within 3-4 broad standards categories from the nine (9) Input Based standards categories per year
· Address select elements from 2 -3 broad standards categories from the four (4) Output Based standards categories per year
	Reporting Period
	Due Date
	Focus /What to submit

	2019
	February 2020
	In addition to your program’s plans and goals, continue to address theory section of outcome-based standards with accompanying syllabi
1. Narrative Report on Progress and Plans
2. Standards Worksheet (output-based competencies)
3. Faculty Workload Matrix (comply with faculty standards -2 FT positions)
4. Course Sequence Map – plan of study (quarter or semester)
5. Input Based Matrix (until all standards are met)

	2020
	February 2021
	In addition to the program’s accomplishments and plans, address practice section of outcome-based standards with accompanying syllabi.
1. Narrative Report on Progress and Plans
2. Standards Worksheet (output-based competencies)
3. Faculty Workload Matrix (comply with faculty standards -2 FT positions)
4. Course Sequence Map – plan of study (quarter or semester)
5. Input Based Matrix (until all standards are met)

	2021
	February 2022
	In addition to the program’s accomplishments and plans, address history and professional development sections of outcome-based standards with accompanying syllabi.
1. Narrative Report on Progress and Plans
2. Standards Worksheet (output-based competencies)
3. Faculty Workload Matrix (comply with faculty standards -2 FT positions)
4. Course Sequence Map – plan of study (quarter or semester)
5. Input Based Matrix (until all standards are met)

	2022
	February 2023
	Evidence of compliance with all new standards.
1. Final narrative report on your accomplishments becoming compliant with all competencies in the new standards

2. Standards Worksheet (output-based competencies)
3. Faculty Workload Matrix (comply with faculty standards -2 FT positions)

4. Course Sequence Map – plan of study (quarter or semester)
5. Input Based Matrix (until all standards are met)

	Rollover:

August 2023
	TBD
	New report addressing all the new standards (to be developed)


The transition to new standards is a process. We are not expecting everything to be submitted in all reports at this point. We recognize that all programs have a different trajectory, and some have already developed syllabi that have implemented competencies connected with ADTA standards.  Specifically, we recommend focusing on the syllabi to address the arc of the curriculum and the associated competencies covered in each course. Also, the use of rubrics may prove to be useful tools for assessing and measuring competencies. Feel free to reach out to the committee, and we can provide recommendations with regards to seeking consultation if needed. 
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